Computer Skills and Work Habits Rubric 2011
Name:
	Elements
	Needs Improvement (1)
	Satisfactory (2)
	Good (3)
	Excellent (4)

	Responsibility (R)

	· Rarely does what is asked.
· Rarely completes and submits work.

· Rarely acts appropriately.
	· Sometimes does what is asked.

· Sometimes completes and submits work.

· Sometimes acts appropriately.
	· Often does what is asked.

· Often completes and submits work.

· Often acts appropriately.
	· Consistently does what is asked.
· Consistently completes and submits work.

· Consistently acts appropriately.

	Independent Work (W)

	· Rarely gets to work upon arriving into class.

· Rarely works independently in class to complete tasks.

· Rarely follows instruction with minimal unnecessary supervision.
	· Sometimes gets to work upon arriving into class.

· Sometimes works independently in class to complete tasks.

· Sometimes follows instruction with minimal unnecessary supervision.
	· Often gets to work upon arriving into class.

· Often works independently in class to complete tasks.

· Often follows instruction with minimal unnecessary supervision.
	· Consistently gets to work upon arriving into class.
· Consistently works independently in class to complete tasks.

· Consistently follows instruction with minimal unnecessary supervision.

	Initiative (I)

	· Rarely asks questions to seek out new learning opportunities.

· Rarely shows a willingness to take risks with ideas.

· Rarely approaches new tasks with a positive attitude.


	· Sometimes asks questions to seek out new learning opportunities.

· Sometimes shows a willingness to take risks with ideas.

· Sometimes approaches new tasks with a positive attitude.
	· Often asks questions to seek out new learning opportunities.

· Often shows a willingness to take risks with ideas.

· Often approaches new tasks with a positive attitude.


	· Consistently asks questions to seek out new learning opportunities.
· Consistently shows a willingness to take risks with ideas.

· Consistently approaches new tasks with a positive attitude.

	Computer Habits
	· Rarely uses chairs appropriately to sit at one computer station

· Rarely uses internet access to complete assigned tasks

· Rarely has organized folder and file management in their personal drive
	· Sometimes uses chairs appropriately to sit at one computer station

· Sometimes uses internet access to complete assigned tasks

· Sometimes has organized folder and file management in their personal drive
	· Often uses chairs appropriately to sit at one computer station

· Often uses internet access to complete assigned tasks

· Often has organized folder and file management in their personal drive
	· Consistently uses chairs appropriately to sit at one computer station

· Consistently uses internet access to complete assigned tasks

· Consistently has organized folder and file management in their personal drive


